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IIpaBusia o6MeHa 1eJI0BBIMH OJaPKAMH
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1. O6mue noI0XeHus

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JEJI0BOIO TOCTEIIPHUHMCTBA B
MyHHUIIUTIATBHOM aBTOHOMHOM JIOIITIKOJIEHOM 00pa30BaTeIbHOM YUPEKACHUU JETCKOM camy Ne
11, (nanee — Yupexnaenue) (nanee — [IpaBmia) pa3paboTaHbl B COOTBETCTBHH C ITOJOKCHUSIMHU
Koncrtutyuuu Poccuiickoit ®enepaunu, PenepanbHoro 3akoHa ot 25.12.2008 Ne 273-03
O npoTUBONEHUCTBUU  KOPPYILMU» U TPUHATBIME B COOTBETCTBUM C HUMHU HHBIMHU
3aKOHOJIATEIIbHBIMH U JIOKATbHBIMHA aKTaMH.

1.2. llpaBunia ompenensiOT eIuHble s BCeX paOOTHUKOB YupexaeHus TpeOoBaHUS
K JAPEHHIO U TIPUHATHIO JEJIOBBIX MOJIAPKOB.

1.3. Yupexnenue mOAAECpKUBACT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpPOH J1€10BbIE
NOJApKH,  KOPIOPAaTHBHOE  TOCTEIIPUMMCTBO M MPEACTABUTEIBCKHE  MEPOIPHUATHUS
paccMaTpUBAIOTCA TOJBKO KaK HMHCTPYMEHT Uil YCTaHOBJICHHS U MOJJEPKAHUS JI€TOBBIX
OTHOILICHH U KaK MPOsIBIICHHE OOLICTIPHHATON BEKIMBOCTH B XOJI€ IEATEILHOCTH Y UPEKICHUSL.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHbIC JENOBBIE OTHOLICHUS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YyBaXeHHUHU. OTHOLICHHUS, TP KOTOPBIX HAPYIIAETCS
3aKOH W MPHUHIUIBI JIeJIOBOM 3TUKH, BPEIAT peryTaluu YUpexJAeHUS U YeCTHOMY HMEHH €ro
pabOTHHUKOB, U HE MOTYT OOECHEYUTh YCTOMYMBOE TOJITOBPEMEHHOE PAa3BUTHE YUPEKICHHUS.
Takoro posa OTHOIIEHUS HE MOTYT OBITh IPUEMJIIEMBI B ITPAKTHKE PAOOTHI Y UpeKICHHUS.

1.5. lleiictBue IlpaBwi pacrpocTpaHsercs Ha BCeX pPAOOTHHKOB YUPEKICHHS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOKHOCTH.

1.6. Hannbie [IpaBuna npecienyer Ciaeayonue meiu:

- obecrieyeHne eqMHOOOPa3HOrO MOHUMAaHUS POJIM U MECTa JIEIOBBIX MOJIaPKOB, JIETIOBOTO
TOCTETIPUMMCTBA, TPEICTABUTEIHCKIUX MEPOTIPUATHI B I€TIOBOH MTPAKTUKE YUPESIKICHUS;

- OCYIIECTBIICHUE YIIPABICHUYECKONM W XO3AWCTBEHHOW MAESITENBbHOCTH Y UPEKICHUS
UCKJTFOUMTENIFHO Ha OCHOBE HAJUICXKAIIUX HOPM M MPABHJI AEJIOBOTO TOBEJCHUS, Oa3HPYIOIUXCS
Ha TPUHIUNAX KayecTBa IMPEAOCTABICHUS YCIYyT, 3aIlIUThl KOHKYPEHIIMH, HEIOMYyIICHUSI
KOH(JINKTa HHTEPECOB;

- OIpeJeNIeHHe €AMHBIX U1 BCeX PAOOTHUKOB YUpeKIeHUs TPeOOBaHUN K NApeHHUIO U
MIPUHSTHIO JITIOBBIX TIOAAPKOB, K OPTaHU3AIMU U YYACTHIO B IIPEICTABUTEIBCKIX MEPOTPUSATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YMOTpEOIEHHEM B 001acTU
MOJJAPKOB, TPEJCTaBUTEIbCKUX MeponpusaThii. Hamboiiee cepbe3HBIMH W3 TAKMX PHCKOB
SBJISIIOTCSL  ONMACHOCTh MOJKYNa M B3ATOYHHYECTBO, HECIPABEAJIUBOCTH I10 OTHOIIEHUIO K
KOHTpareHTaMm, MPOTEKIIMOHU3M BHYTPH Y UPEKICHHS.

2. TpeboBanwust, IPEABIBISEMBIE K JISTOBBIM MOJapKaM
Y 3HaKaM J€JI0BOr0 rOCTENPUUMCTBA

2.1. Pabotaukn MAJZIOY Ne 11 moryT moiydarh AENOBbIE MOAAPKH, 3HAKU JEJIOBOTO
rOCTENIPUMMCTBA TOJBKO HA OQPUIUAIBHBIX MEPONPUATUAX, MPU YCIOBUH, YTO ITO
HE MMPOTUBOPEUUT TPeOOBAaHUSIM AaHTUKOPPYIIIMOHHOIO 3aKOHOJATENbCTBA M HACTOSILUM
IIpaBunam.

2.2.llojapku W ycinyrd, HOpUHUMAaeMble WJIH TPEAOCTABISEMble YUPEKICHHUEM,
NepealoTCs U MPUHUMAIOTCS TOJIBKO OT UMEHH YUpPEXKICHHs B I[€]0M, a He KakK MOJApOK WU
nepeaaya ero oT OTAEIbLHOro pabOTHHKA.

2.3. JlenoBbIe IOJAPKH, KOTOPhIE PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepelaBaTh
JpYTMM JUIaM WM IPUHAMATh OT APYTHX JIMI B CBS3H CO CBOEH TPYAOBOM NEATEIBHOCTHIO, &
TaKk)Ke IMPEACTaBUTEIbCKUE PAcXO/bl Ha JIEJIOBOE TOCTEPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIEYIOIIUM KPUTEPHSIM:

- OBITh TPSMO CBSI3aHBI C YCTaBHBIMU LEISIMHU JAESITEIbHOCTH YUpexaeHus, 0o
C MaMATHBIMH JIaTaMH, I0OUJIesIMH, OOIIEHAIIMOHAIbHBIMU MPa3AHUKAMU, HHBIMU COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBJISITHCS IPEAMETaMU POCKOIIIH;
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- HE TIPEJACTaBJIATH COOOW CKPBITOC BO3HArpaKIEHWE 3a YCIYry, ICHCTBUE WIH
Oe3zeiicTBHE, MOMYCTUTENLCTBO HIIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPaB WM MPUHSATHE
OTIPENICTICHHBIX PEIICHHH, TU00 MOMBITKY OKa3aTh BIMSHUE HA TOJydYaTeNiss ¢ MHOH HE3aKOHHOU
WY HEOTUYIHOH IIEIBIO;

- HE CO3/1aBaTh IS MMOJIydaTessi 00s3aTeNIbCTBA, CBI3aHHBIC C €T0 CITY>KEOHBIM TOJI0KCHHUE
VI UCTIOJTHEHUEM CITYKEOHBIX ([IOJIKHOCTHBIX) 00S3aHHOCTEIH;

- HE CO3/1aBaTh PEMyTAI[MOHHOTO PUCKA VIS ISJIOBOTO UMHUKA Y UpEKIeHUs, pAOOTHHUKOB
U WHBIX JIMI[ B CJIy4ae PacKpbITUs WHGOPMAIMM O COBEPIICHHBIX TOJapKaxX M MOHECEHHBIX
MPEJCTaBUTEIBLCKUX PACXOJIaX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM AHTUKOPPYIIIUOHHOTO
3akoHo1atenscTBa Poccuiickort ®denepanuu, [lomoxxeHno 00 aHTUKOPPYIITMOHHOM MOJMTHKU B
Yupexnenun, Koaekcy 3THKM UM CIIy’)KeOHOTO TIOBEIEHHUS pPAOOTHUKOB YUpEXKICHUS U
OOIIETTPUHATHIM HOPMaM MOPAJIM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBbie MOJApKH, B TOM YHCJIE B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W yd4acTUs B pa3BICKATEIbHBIX M AaHAJIOTUYHBIX MEPONPHUATUSIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE TOJIOKEHUE, IPUBOIUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTEJIbCTB CO CTOPOHBI MONyYaTessl WM OKa3bIBaTh BIUSHUE HA OOBbEKTUBHOCTh
€ro JIEJOBBIX CYKICHUN U PEIICHUN.

2.5. CTOUMOCTh M MEPUOJUYHOCTh JAPEHUS U TMOJYUYEHHS JENIOBBIX MOJAPKOB H/WIK
y4acTusi B TPEICTABUTEIIbCKUX MEPOINPHUATUSIX OJHOTO M TOTO K€ TPEThEro JHIA JOJKHBI
OTIPEAeNATHCS AeIOBOM HEOOXOIUMOCTBIO M OBITH Pa3yMHBIMHU.

2.6. B xadecTBe mogapkoB paOOTHHUKH Y UPekKACHUS JODKHBI CTPEMHUTHCS UCIIOJIb30BATh B
MaKCUMaJIbHO JOIMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPBHI, MPEAMETHl U U3JEIUs, UMEIOLIne
CHUMBOJIUKY YUpEKICHUS.

2.7. llogapku M yciyru He JOJDKHBI CTAaBUTh IOJ COMHEHHME HMHIK WU JEIOBYIO
pernyTanuio YUpexxIeHus Wi ero pabOTHUKOB.

3. [IpaBa u 006s13aHHOCTH PAOOTHUKOB Y UPEKICHUS P 0OMEHE JCTIOBBIMH IMOAAPKAMH U
3HAaKaMH JIEJIOBOTO TOCTEPUUMCTBA

3.1. PaGOTHMKH, MpPEACTaBISAS MHTEPECHl YUpEexXJEHHs WM JEeHCTBYsS OT €ro HMEHH,
JOJKHBI COOJIIO/IaTh T'PaHUIIbl JOIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHHKH YupeKaeHus BIIPaBe JapUTh TPETHUM JIMIAM H TIOJTY4aTh OT HUX JEJIOBBIE
NOJIapKH, OPraHU30BBIBATH M YYaCTBOBAaTb B IIPEJICTaBUTEIIBCKMX MEPONPUATHUAX, €CIH 3TO
3aKOHHO, ATUYHO M JENAeTCs] UCKIIOYUTENBHO B JIEJIOBBIX LEISAX, ONPEAEICHHBIX HACTOSIIUMU
IIpaBunamu.

3.3.[lpn nrOOBIX COMHEHHSX B TPABOMEPHOCTH WJIM JSTHYHOCTH CBOUX JCHCTBUI
paOOTHUKN Y4UpexxJIeHHs O00s3aHbl MOCTaBUTh B H3BECTHOCTh PYKOBOJAUTENS YUPEKICHHS
Y TIPOKOHCYJIbTUPOBATHCS C HUM, IIPEXKAE YEM JAPUTh UIIH MOJIy4aTh MOJApKH, y4acTBOBATh B TEX
WJIM WHBIX IIPEJICTaBUTEIBCKUX MEPOIPUATHSIX.

3.4.1lpyu ToONMy4YeHHWH JEIOBOTO IOJapKa WM 3HAKOB JIEIOBOTO TOCTEIMPHUUMCTBA
paOoTHUKK YupexaeHuss o00s3aHbl NPUHUMATh MeEpbl IO HEAONMYUICHHIO BO3MOXHOCTU
BO3HHUKHOBEHHUS KOH(IMKTa MHTEPECOB.

3.5. PaboTHuKM YupexaeHus He BIIpaBe UCIOIb30BaTh CIyKeOHOE MOJI0XKEHHUE B IMYHBIX
LEJSIX, BKIII0Yasi HCTIOIb30BAHUE UMYILIECTBA Y UPEXKIEHUS, B TOM YHCIIE:

- JUI TIOJYYeHHUsl TIOJJapKOB, BO3HATPAXKICHUS U MHBIX BBITOA Ul ce0s JIMYHO M JAPYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKIECHHEM KaKuxX-IMOO YCIYT, OCYIIECTBICHHUS OO
HEOCYIIIECTBICHUA ONpEAETCHHbIX JCWCTBUHM, Tmepenaud HMHQPOPMALUU, COCTaBISIOIIECH
CiIyeOHY10, KOMMEPUYECKYI0 WIIM HHYIO OXPaHsSEMYI0 3aKOHOM TalHy;

- JUIsl TIOJTy4€HUs MOAAPKOB, BO3HAIPAXAECHUS W UHBIX BBITOJ JUIS JIMYHO U APYTHX JIMI B
npoLecce BeJeHU Jes1 Y UpekIeHus, B TOM UHCIIe, KakK /10, TaK ¥ IIOCIIe TPOBEIECHUS IIEPErOBOPOB
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0 3aKJIFOYEHHUHU TPaKIAHCKO-TIPABOBBIX JOIOBOPOB U UHBIX CAEIIOK.

3.6. PabGoTHukaM VYupexaeHUsT HE PEKOMEHAyeTcs NpPUHUMATh WM [epeJapuBaTh
nogapku au0o yciyru B J000OM BHJAE OT TPEeTbUX JIMI B KadecTBe OJaroJapHOCTH
3a COBEPILEHHYIO YCIYTY WM JaHHBIA COBET.

3.7. He nomyckaercs nepeiaBaTb ¥ IPUHUMATD [TOJJAPKH OT Y UPEKIACHUs, €ro pAaOOTHUKOB
U TIpeICTaBUTENEH B BUIE ACHEKHBIX CPEACTB, KAK HAJMYHBIX, TAaK U OC3HAJIMYHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TAKXKe B (pOopMe aKI1if, ONIIMOHOB WM UHBIX JIMKBUHBIX IEHHBIX OyMar.

3.8. PaboTHuKM Y4UpeXIeHHS [OJDKHBI OKa3bIBaTbCA OT MPEIOKEHUH, IMOTydeHHS
IOJJAPKOB, OIUIAThl UX PACXOAOB U T.II., KOTJa 0100HbIEe AEHCTBUS MOTYT IOBJIUATH UIIU CO3aTh
BIICYATJICHUE O BIMSIHUM HAa MCXOJ CHCNKH, Pe3yJabTaT MPOBEIEHHS TOPTOB, Ha MPUHUMAEMbIe
VYupexaeHneM pereHus 1 T..1.

3.9. PaboTHukHM YupexxaeHus HE HpUEMITIOT Koppynuuu. [lomapku HE JOIKHBI OBITH
UCIIOJIb30BaHBI JJIs 1a4K/TI0JIy4Y€HUs B3TOK WM KOPPYIILUH B JHOOBIX €€ IPOSBICHUSAX.

3.10. PaGotHuk YupexxaeHus He BIOpaBe Mpeuiararb TPETbUM JIUIAM UM IPUHUMATH OT
TAaKOBBIX TOJIAPKH, BBITUIATHI, KOMIEHCAIIMU M T.I. cTOMMOCTHIO cBbimie 3000 (Tpex Thicsad)
pyOJiell WM HEe COBMECTHMBIE C 3aKOHHOM MPAKTUKOW NIENOBBIX OTHOWEHUH. Ecnu paboTHUKY
VYupexxaeHus npeasararTcs MoJA00HbIe MOJapKU WIN JAEHbI'U, OH 00s513aH HEMEJIEHHO 00 3TOM
PYKOBOIUTENIO Y UpPEKICHUS.

3.11. PaGoTHuk YupexaeHus KOTOPOMY MPHU BBIMOJIHEHUU JOKHOCTHBIX 00S3aHHOCTEN
IpEeUIaraloTcsl MOJApPKH WIIM MHOE BO3HArPaXKIE€HHE Kak B MPSIMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMbIE W/WIM NPUHUMAEMbIE UM PELICHUS WU
OKa3aThb BIUAHHUE HA €T0 NeiicTBrEe/0e3MeliCTBIE, TOIDKEH:

- OTKa3aTbCsd OT HUX M HEMEUIEHHO YBEJIOMHUTb PYKOBOAWUTENA YUpexIeHHus o (akre
IpeUI0KEHUS MoJapKa (BO3HArpax/aeHus);

- 0 BO3MOKHOCTH MCKJIFOUMTD JajbHEHIINEe KOHTAKTHI C JIMLIOM, IPEJIOKUBIINM HOAAPOK
WA BO3HATPAXIEHUE, €CIIN TOJIBKO ATO HE CBSA3aHO CO CIIY)KEOHOH HEOOXOMMOCTBIO;

- Cllydae, €Clii [0JIapOK WM BO3HArpakIeHUE He MPEICTABIAETCS BO3MOKHBIM OTKJIOHUTD
WIM BO3BpaTUTh, IEpelaTh €ro ¢ COOTBETCTBYIOLIEH CIIy)KEOHOW 3alMCKOM JJsl MPUHATHS
COOTBETCTBYIOIIUX MEP PYKOBOJIUTEIIO YUPEKACHUS U IPOJODKUTH pabOTy B YCTAaHOBJIEHHOM B
VYupexxaeHnn nopsiike HaJl BOIPOCOM, C KOTOPBIM OBLT CBSI3aH MOAAPOK MIIH BO3HATPAKICHHUE.

3.12. B ciiyuae BO3HUKHOBEHHS KOH(DIUKTa HHTEPECOB MJIM BO3MOYKHOCTH BO3HUKHOBEHHSI
KOH(JIMKTa WHTEPECOB TPU TONYYEHHUH JEJIOBOTO TIOJapKa WM 3HAKOB JIEIIOBOTO
rOCTENPUUMCTBA paOOTHUK YUpeKAeHUs 00s13aH B MUCbMEHHOM (hopMe yBETOMUTH 00 3TOM OJTHO
U3 JIOJDKHOCTHBIX JTUI], OTBETCTBEHHBIX 3a TPOTHUBOJACHCTBHE KOPPYIIMH, B COOTBETCTBUH C
IpOILEeTypol PAaCKPBITHS KOH(IMKTa MHTEPECOB, yTBepkIeHHOH [lonokeHneM o KOHQIIUKTE
WHTEPECOB, MPUHSITHIM B YUPEKICHUH.

3.13. PaGoTHuKaM Yupex1eHUs 3amperiaeTcs:

- CAMOCTOSITEIGHO TPUHUMATh TIPEAJIOKEHHUS OT OpPraHW3aluil WM TPETbUX JIHII
0 BPYYEHHUU JIEJIOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIPUHUMCTBA;

- IPUHAMATh 0€3 COTJIACOBAHUS C AUPEKTOPOM YUPEKACHUS JIEIOBbIe MOJAPKH U 3HAKU
JIEIOBOTO TOCTENIPUHMMCTBA B XOJE IPOBEAEHUS JIEIOBBIX IE€PETOBOPOB, IPH 3aKIHOUECHUH
JIOTOBOPOB, @ TaK)K€ B MHBIX CIy4asix, KOTJa MOJ00HbIE AEWCTBUS MOTYT MOBJIUATH WIH CO37aTh
BIIEYaTJIEHUE 00 UX BIMSHUU Ha IPUHUMAEMbIe PEeLlCHMS;

- IPUHUMATh JETIOBBIE MOJAPKH M 3HAKH JIEJIOBOTO TOCTEIIPHUMCTBA B XOJI€ TIPOBEICHHS
TOPT'OB M BO BpeMs NMPSMBIX [IEPETOBOPOB MPH 3aKIIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPEOOBATH, BBIHYKAATh OPTaHU3AIMH WU TPETHHUX JIAI AAPUTh UM JHOO HX
POJCTBEHHUKAM JIEJIOBble TMOJAPKM W/WIM OKa3blBaTh B UX IOJb3y 3HAKH JIEJIOBOTO
TOCTETIPUMMCTBA;

- IPUHUMATh TMOAAPKU B BHUJE HAJTUYHBIX, O3HATMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, IparoneHHBIX METAJUIOB.

3.14. YupexxeHrne MOXKeT MNpUHATh pelieHne o0 ydacTUM B OJaroTBOPUTENBHBIX
MEpOTIPUATHSIX, HAIPABJICHHBIX HAa CO3JJTaHHE U YIIPOUEHHE HMH KA Y upesxeHus. [Ipu sTom man
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1 OIO/KET y4acTHsI B JaHHBIX MEPOIPHUATHAX YTBEPKAACTCS PyKOBOIUTENEM Y UPESIKICHUS.

3.15.B ciyuae OCYyIIECTBIECHHS CIIOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpamMmm
YupexaeHne T0DKHO MPEeABAPUTENIFHO YIOCTOBEPUTHCS, YTO MpeocTaBisieMast Y YpekIeHUEM
MOMOIIb He OYJIeT MCTIO0Ib30BaHA B KOPPYIIIMOHHBIX IEJISAX WA MHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpn B3auMOACHCTBHM C JUIIAMH, 3aHHUMAIOIIUMH JOJDKHOCTH MYHHIMNAILHOM
CITy’KOBI, CIeTyeT pyKOBOJCTBOBAThCS HOPMAMHU, PETYJIUPYIOIIMMHU 3TUYECKHE HOPMBI U TIpaBUIIa
CITy’KeOHOTO MOBEICHNS MyHHIMIAIBHBIX CIYXKAIIHX.

3.17. Heucnonnenue Hacroaummx IIpaBuin MOXeT cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHHUKY Mep AMCHUIIMHAPHOTO, aIMUHUCTPATHBHOTO, YTOJIOBHOTO U TPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEIILCTBOM.

4. O6nacTb MPUMEHEHHS

4.1. Hacrosimue [lpaBuiia mojanexaT NMPUMEHEHHIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM mepeaaroTcs JSIOBbIe MOJAPKH M 3HAKW JCJIIOBOI'O TOCTEIIPUHUMCTBA: HAMPSIMYIO HIIA
Yyepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna siBAsStOTCS 00sS3aTSIIBHBIMHU VIS BCEX paOOTHUKOB Y UpEKICHHS
B [1€pUOJI pabOTHI B YUPEIKICHUU.



